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No. SS4/011938/11.                                                   Office of the Managing Director, 
Transport Bhavan, Fort

                                                                            Thiruvananthapuram, date: 14/06/11.

TENDER  NOTICE

           KSRTC is inviting Tender for the supply of CA FORMS.

Tenders should reach the Office of the  Managing Director, KSRTC, Transport Bhavan, Fort, Thiruvananthapuram - 23, before 13.00 hours on 21/07/11 and it will be opened at 15.00. hours on the same day.

	SL No.
	Items Required
	Quantity

	1.
	CA Form No: 6

(Pay Bill of Miscellaneous Payment)
	500 Pads.

	2.
	CA Form No: 11

(Pensioner’s Bill)
	3500 Pads.

	3.
	CA Form No: 33

(Subsidiary Register of Salaries)
	100 Books.

	4.
	CA Form No: 52

(Demand Register) 
	50 Books.

	5.
	CA Form No: 58 B

(Personal Ledger)
	100 Books.

	6.
	CA Form No: 30

(Voucher Number Book)
	100 Books.

	7.
	CA Form No: 89

(Register of Recurring Charges)
	75 Books.

	8.
	CA Form No: 91

(Medical Re-imbursement Register )
	10 Books.

	9.
	CA Form No: 75

(Unit Summary of G.R Note)
	10 Books.

	10.
	CA Form No: 93

(Register of Accident and Compensation)
	10 Books.

	11.
	CA Form No: 153

(Chalan Register) 
	20 Books.

	12.
	CA Form No: 159

(Efficiency Card) 
	12000 Cards.



For detailed specifications see Annexure-‘A’


Due date & Time of Tender    :     21/07/11,      13.00 Hrs.

   
Time of Opening
              :      21/07/11,      15.00 Hrs.  


Tender Form                             :     Can be downloaded from the    Website.

            Cost of Tender Form                :     Rs 400/- + VAT.@ 4.04%  extra. It    

                                                                       should  be in the form of DD,  payable   at                   

                                                                       Thiruvananthapuram  and to be attached with  

                                                                        tender.


Earnest Money deposit          :       1 % of the Total cost of articles quoted or 

                                                                       Rs. 1 lakhs, whichever is lower.


Sample

:      Minimum 2 Nos. of A4 size sample paper of 


each item to be forwarded along with the 


tender.

1) The cost of Tender Form and EMD has to be in the form of  Separate Demand Draft from any Nationalized Bank drawn in favour of FA&CAO, KSRTC, Thiruvananthapuram payable at Thiruvananthapuram and to be enclosed with the Tender. The Tender should be in sealed cover. The Tenderer has to abide by the terms and conditions of this Tender.  Tenders which are not in prescribed form and not accompanied by the cost of Tender Form and EMD will be summarily rejected. 


The Tender Form can be downloaded from the Website.

The Tender shall contain the following documents:

1) Tender form (Can be Downloaded from the Website)

2) Cost of Tender form in the form of Demand Draft.

3) EMD in the form of Demand Draft separately.

4) Tender conditions duly signed and stamped with full address of the Tenderer. (Can be downloaded from website)

5) Documents to prove any further information regarding the product other than mentioned in Tender.

6) Minimum 2 Nos. of A4 size sample paper of each item to be forwarded along with the tender.

2)
Supply Schedule & Payment : Supply should be done on receipt of confirmatory order as per schedules given. Delivery period should be for a span of one year. 

3)     Payment will be made only after supply and acceptance of the material.  

   4)
Successful tenderer has to execute an agreement as per the provisions of Kerala Store Purchase rules after furnishing a  security deposit equal to the 5% of the total  cost of the materials ordered for the due fulfillment of the contract.  The Security Deposit will be refunded only after the successful completion of the contract.  No interest will be paid for EMD/Security Deposit.

    5)    The price offered should  be firm, for a period of one year.

6)
Tenderer should specify brand of the material offered, manufacturer's name and Guarantee period.

   7)
The rate offered should be for door delivery at Stationery Stores, KSRTC, Transport Bhavan, Fort, Thiruvananthapuram as per schedule given from this office. The offers other than F.O.R. destination  will be considered only when the freight charges are shown separately and the delivery is assured on freight paid basis. If not the tender will not be considered.

   8)
The offer once made cannot be withdrawn or modified under any circumstances.  Withdrawal or modification of the offer once made will be resulted in the forfeiture of EMD remitted. In such cases the bidder will not have the right to claim the refund of EMD.

   9)
The quantity indicated is subjected to variation by 10% more or less.

  10)
Specific rate of duties and taxes and insurance if any applicable should be clearly mentioned.  We do not have any 'C' or 'D' form in respect of sales Tax. Also Kerala  Value Added Tax Act –2003 provision to section 6 as per Finance Act 2008 the sale of goods other than Petroleum Products, manufactured within Kerala  State to KSRTC, the tax payable  at 4% (four percent)  plus cess @ 1%.

  11)
If the date of opening of tender happens to be a holiday,  the tender will be received & opened on the next working day at the time already fixed.

     12)   Any dispute arising out of this Tender procedure shall be under the Jurisdiction  of      

              Thiruvananthapuram court.

     13)   Tender should be submitted in sealed covers with Superscription as  


     *  “ TENDER FOR THE SUPPLY OF  CA FORMS.“ 



TENDER No. :  SS4/011938/11.


DUE ON : 21/07/11
Details can be had from the Office of the Managing Director in all   working days. Our Telephone Numbers: 0471-2471011 -Extn.: 217, 231 - 0471- 2478685 our Website www.keralartc.com.


· Superscription on cover is very important.

For MANAGING DIRECTOR
ANNEXURE-A

SS4/011938/11                  SPECIFICATIONS                                                              Quantity

1. CA Form No: 6 (Pay Bill Miscellaneous Payment)                                               500 Pads

         Pad of size 33 x 21 cm having 100 sheets printed and ruled one side as per the specimen, using white paper of 60 GSM. The pads are labelled with Form No, Name of item, P.O No and date and name of the printer.

2. CA Form No: 11 (Pensioner’s Bill)                                                                         3500 Pads


Pad of size 33 x 21 cm having 100 sheets both sides printing as per the specimen, using white paper of 60 GSM. The pads are to be labelled with Form No, Name of Item, and P.O No and date and Name of printer. 


3. CA Form No: 33 (Subsidiary Register of Salaries)                                             100 Books


Book of size 50 x 37cm having 100 sheets both side printing, lining as per the specimen using good quality ledger paper of 80 GSM. Pages are numbered serially.

Binding: - Ordinary open binding, stab stitched having calico bottom and 4 corners covered with calico. Using 2lbs card board with fancy surface. The books are to be labelled with number and name of item, P.O number and date and name of printer.

4. CA Form No: 52 (Demand Register)                                                                       50 Books


Book of size 22x 34 cm having 126 sheets both side printing as per the specimen using good quality ledger paper of 80 GSM.

Binding: - Ordinary open binding stab stitched neatly calico bottom and four corners covered with calico, using 2lbs cardboard with fancy surface. The books are to be labelled with Number and name of the item, P.O number and date, name of the printer. 

5. CA Form No: 58 B (Personnel Ledger)                                                                 100 Books 


Ledger of size 33 x 21 cm having 150 sheets (300 pages) printing and lining on both sides as per specimen, using good quality ledger paper of 80 GSM.  Pages are numbered serially.

Binding: - Ordinary open binding, stab stitched having calico bottom and four corners covered with calico. Using 2 lbs card board with fancy surface. The books are to be labelled with number and name of item, P.O number and date and name of printer.

6. CA Form No: 30 (Voucher Number Book)                                                           100 Books 


 
    Book of size 32 x 21 cm having 100 sheets both sides printing and lining as per the specimen, using white paper of 60 GSM. Pages are numbered serially. Binding: - Ordinary open binding stab stitched, calico bottom, using 2lbs cardboard with fancy surface.  The books are to be labelled with number and name of item, P.O number and date and name of printer.     

7. CA Form No: 89 (Register of Recurring Charges)                                                75 Books 


Book of size 33 x 21cm having 100 sheets (200 pages) printing and lining on both sides of sheets as per specimen using white paper of 60 GSM.  Pages are numbered.
Binding: - Ordinary open binding, stab stitched, having calico bottom and four corners covered with calico, using 2 lbs card board with fancy surface. The books are to be labelled with number and name of item, P.O number and date, name of printer.

8. CA Form No: 91 (Medical Re-imbursement Register)                                        10 Books 

Book of size 19.5 x 31 cm having 200 sheets printing and lining on both sides of sheets as per the specimen using white paper of 50 GSM pages are numbered.

Binding: - Ordinary open binding, stab stitched, having calico bottom and four corners covered with calico, using 2 lbs card board with fancy surface. The books are to be labelled with number and name of item, P.O number and date, name of printer are to be labelled. 

9. CA Form No: 75 (Unit Summary of G.R Note)                                                     10 Books


Book of size 20 x 32 cm having 200 sheets (400 pages) printing and lining as per the specimen using white paper of 50 GSM pages are numbered.

Binding: - Ordinary open binding, stab stitched, having calico bottom and four corners covered with calico, using 2 lbs card board with fancy surface. The books are to be labelled with number and name of item, P.O number and date, name of printer.  

10. CA Form No: 93 (Register of Accident and Compensation)                            10 Books


Book of size 21cm x 33cm having 100 sheets printing and lining as per the specimen, using ledger paper of 70 GSM. Pages are numbered. 

Binding: - Ordinary open binding, stab stitched, having calico bottom, using 2 lbs card board with fancy surface. The books are to be labelled with number and name of item, P.O number and date, name of printer.  

11. CA Form No: 153 (Chalan Register)                                                                      20 Books    


Book of size 32 x 20 cm having 50 sheets (100 pages) printing and lining on both sides of sheets as per specimen. Pages are to be numbered serially using good quality white paper of 60 GSM.

Binding: - Ordinary open binding, stab stitched, having calico bottom and four corners covered with calico, using 1 lbs card board with fancy surface. The books are to be labelled with number and name of item, P.O number and date, name of printer.  

12. CA Form No: 159 (Efficiency Card)                                                                 12000 Cards


    Card of size 18.5x 23 cm having both sides printing and lining as per the specimen, using white card of 135 + GSM.  

For MANAGING DIRECTOR



GENERAL TERMS AND CONDITIONS

(Applicable with effect from 19.11.2007)

    TENDER NOTICE No: - SS4/011938/11.

SUPPLY OF CA FORMS.
DATE: 14/06/11





       DUE ON: 21/07/11
1. The rate quoted must be for the Unit noted in the tender form. The price quoted should be in such a way that the end rate could be calculated easily for the supply of item at Stationery Stores, KSRTC, Transport Bhavan, Fort, Thiruvananthapuram. Any loss damage etc. while on transit should be borne by the suppliers.

2. The articles are to be similar, in all respects according to the specifications shown in tender notice  and shall be subject to the approval of the Managing Director.

3. The Managing Director does not bind himself to accept the lowest or any offer and reserves the right to select one or more from the offers made as considered expedient. 

4. The quantities noted in the tender form are approximate only. The Corporation reserves the right to reduce or increase the quantity at the time of placing the orders and will be paid at the rate agreed in the quotation.

5. All orders placed by the Corporation are to be executed within the time limit specified. In the event of accepting the contact any failure to supply the item on or before the specified date or in the event of the supplies being rejected, the orders are liable to be cancelled.

6. In case the supply is not made within the stipulated time and as per the P.O. conditions, the Corporation will cancel the order and procure the item from any other source at the risk and cost of contractor. The KSRTC may deduct the difference in rate between the order rate and the rate actually paid for from the supplier's bill or from any money that may be due or become due to them or by initiating legal steps including revenue recovery.

7. The  Managing Director may reject any or all the supplies made which he consider not suitable for the purpose for which they are ordered for or because they are of inferior quality or not up to or in accordance with the specifications shown in the Tender Notice  and his opinion in the matter will be final and not liable to be questioned by the firm or any one on his behalf. Rejected articles should be taken back by the Contractor at his own cost.

8. The successful bidder has to execute an agreement as per the Kerala Store Purchase manual after furnishing Security deposit of 5% of the total cost of materials.

9. The payment for supplies will be made only after receipt and  acceptance at the delivery point specified in purchase order.

This form should be signed, sealed and returned to this office along with the tender form.

      ACCEPTED

Place: 




 SIGNATURE AND SEAL OF THE TENDERER
    Date: 



                WITH FULL ADDRESS AND DATE


TENDER FORM FOR THE SUPPLY OF CA FORMS
Tender Notice No: SS4/011938/11

1. Name of supplier:   











2. Particulars of Rate Quoted

	Sl.

No.
	       Particulars of item required with specification
	Basic Price  for 1 No
	Discount 

if any
	Excise Duty %
	VAT %
	Other Charges

If any (should be specified)
	 End rate for Door delivery for 1 No.
	Quantity Offered

	1.
	CA Form No: 6
	
	
	
	
	
	
	

	2.
	CA Form No: 11
	
	
	
	
	
	
	

	3.
	CA Form No: 33
	
	
	
	
	
	
	

	4.
	CA Form No: 52
	
	
	
	
	
	
	

	5.
	CA Form No: 58 B
	
	
	
	
	
	
	

	6.
	CA Form No: 30
	
	
	
	
	
	
	

	7.
	CA Form No: 89
	
	
	
	
	
	
	

	8.
	CA Form No: 91
	
	
	
	
	
	
	

	9.
	CA Form No: 75
	
	
	
	
	
	
	

	10.
	CA Form No: 93
	
	
	
	
	
	
	

	11.
	CA Form No: 153
	
	
	
	
	
	
	

	12.
	CA Form No: 159
	
	
	
	
	
	
	


NOTE 

1) All the Columns should be filled by the tenderer. No columns shall be left unfilled. Any exemption in duties and taxes should be mentioned specifically.

2) The rate quoted should be for supply of item at Stationery Stores,  Transport Bhavan, Fort, Thiruvananthapuram as per schedule given from this office. 
3) Tender should be accompanied by the cost of Tender Form & EMD as separate Demand Drafts. The Demand Drafts have to be drawn in favour of FA & CAO, KSRTC, TVM payable at Thiruvananthapuram. Tender submitted without accompanying the cost of Tender Form & EMD shall be summarily rejected.

4) Details regarding the cost of Tender Form & EMD is available in the respective Short Tender Notice published in our Website

5) I agree to sign and return the terms & conditions of Tender, failing which the tender will be liable to be rejected.

Place:


Date:



          


                  


           

Signature :             

Name  and  Address of the Tenderer        




(Seal of the Tenderer)
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